


[bookmark: _GoBack]                                                                   ANNEX I

                                                          APPLICATION FORM  

                                          
GRANT & TRAINING PROGRAMME: STRENTHENING CAPACITES OF CSOs PROVIDING ASSISTANCE IN MIGRANTS HUMAN RIGHTS PROTECTION 

A. PROJECT INFORMATION  

	Title of the action
	

	Name of the applicant
	

	Location of the action (specify region(s), area(s) or town(s) 
	

	Main activates and results
	

	Duration of the action 
	18 months [footnoteRef:1] [1:  Envisaged financial assistance under this action is 18 months] 


	Total project budget (EUR)
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	B. CONTACT INFORMATION OF APPLICANT 



	Name of the applicant

	


	Legal status

	

	Country and date of registration
(day/month/year)
Official Registration ID number

	

	Organization email address, website

	

	Telephone (fixed and mobile)

	

	Postal address


	

	Website and social networks account

	

	Legal representative of the organization 
(Name and contact)
	

	Contact person for this project
(Name and title)

	

	Contact person’s telephone number
Contact person’s e-mail address

	






C.INFORMATION ABOUT ORGANISATION ACTIVITES 


1. Organization vision and mission
2. Organization goals 
3. Geographic area where organisation works 
4. Aims of organisation, in accordance to the Statute 
5. What is the organisational structure? Please list organisational bodies and structures?
6. Number of active volunteers?  
7. Number of employees (staff with Work Contract signed with organisation)
8. Number of staff engaged in projects and other organisation activities
9. How the organization is funded / collect funds for its activities?
10. Does organization own some strategic documents? If yes, please specify. (Strategic plan, Organizational development plan, Communication strategy, etc.)
11. Please provide information about organizational annual budget in EUR

Annual budget 2014

Annual budget 2015

Annual budget 2016 

12. Information about the office space in which organisation is working: area in square meters & office rent (if applicable) 
13. Do you cooperate with national authorities? If yes, please specify
14. Do you cooperate with local authorities? If yes, please specify
15. Is organization member of any international associations, networks and similar structures?
16. Is organization member of any national associations, networks and similar structures?
17. Has  organization already received a grant for raising the organizational capacities from the other donors and, if so, what activities  were conducted?










C. DESCRIPTION OF PROJECT
  
1. Relevance to the objectives/priorities of the Programme. Maximum 250 words

2. Overall and specific objective(s) of the project. Maximum 250 words.

3. Description of expected results. Maximum 500 words

4. Main activities (provide more details about each activity planned, duration, and responsible person). Maximum 500 words

5. Description of target group and final beneficiaries- how the project will improve their situation, how will the project reach them. Maximum 500 words  


6. Project team. Present proposed project team structure and names, main skills and experiences of key persons (project manager, key experts, etc.). Maximum 250 words  


7. Applicant’s competence and qualifications in relation to the project’s theme, experience from the geographical area concerned, and any other relevant experience


8. Description of activities. Identify stakeholders and target group(s) – who is addressed, how many people/institutions participate. Include methodology for each activity. Maximum 1000 words.


9. Any other information of relevance for the application






D. SUSTAINABILITY OF THE PROJECT 

1. Explain how the project will improve the capacities of the organization 

2. Describe follow up efforts after the end of the project




E.ORGANISATIONAL EXPERIENCE


List of projects of relevance to the Programme Guidelines. (Please provide project name, duration, dates of implementation, donor and grant amount, activities and most important achievements for each project) 



	
Date of implementation 
	Name of the project 
	Donor 
	   Activities 
	   Results 
	Budget in EUR 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	













CHECKLIST FOR THE APPLICATION FORM (TO BE FILLEDIN BY THE APPLICANT)
	 Before sending your Application check that each of the criteria below have been met in full

	 Activity 
	  Yes 
	 No

	1.  The correct grant application form has been used
	
	

	2. The supported documents were submitted with the Application  in line with section 3.1 of the guidelines 
	
	

	3. The applicant satisfies the eligibility criteria in section 2.3. of the guidelines 
	
	

	4. The Application has been filled in and has been signed.
	
	

	5. The proposal is typed and is written in English
	
	

	6. The project will be implemented in an eligible country
	
	

	7. The duration of the project is 18 months 
	
	

	8. The Checklist have been filled in and sent together with the Application 
	
	























Signed on behalf of the applicant
Name:
Signature and
Stamp:
Position:
Date
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